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Synopsis

Make a good first impression! The first dental professional a patient encounters is generally the front
office staff. This interaction is key to promoting the practice and making the patient comfortable.
DENTAL OFFICE MANAGEMENT 2E hones professionalism and improves efficiencies in
managing the business aspects of dentistry. The various tasks associated with front office dental
management are addressed in six sections:the business of dentistry, practice communications,
clinical records management, business and financial records management, employment
opportunities, and practice management software. Well-rounded and up-to-date with the latest
technologies and trends, Dental Office Management is the only resource needed to achieve

success in the dental office.
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Customer Reviews

Section 1: THE BUSINESS OF DENTISTRY. 1. The Dental Office Manager. 2. The Dental Team. 3.
Legal and Ethical Regulations in Dental Office Management. 4. Hazard Communication and
Regulatory Agency Mandates. Section 2: PRACTICE COMMUNICATIONS. 5. The Dental Office
Manager as a Patient Relations Specialist. 6. Marketing the Practice. 7. Printed Communications. 8.
Business Office Equipment. Section 3.CLINICAL RECORDS MANAGEMENT. 9. Dental
Nomenclature and Related Terminology. 10. Charting the Oral Cavity. Section 4. BUSINESS AND
FINANCIAL RECORDS MANAGEMENT. 11. Patient Records, Diagnosis, and Treatment Planning.
12. Scheduling to Optimize Practice Efficiency. 13. Managing Accounts Receiveaable. 14.

Managing Accounts Payable. 15. Supply Ordering and Inventory Control. Section 5. DENTAL



OFFICE EMPLOYMENT. 16. Employment Opportunities. 17. Hiring a Dental Team. Section 6.
PRACTICE MANAGEMENT SOFTWARE. 18. Dental Practice Management Software. 19. Entering,
Updating, and Maintaining Patient Information. 20. Clinical Records. 21. Appointment Book. 22.
Financial Records. 23. Communication Using Practice Management Software. 24. Beyond the

Basics.

Cynthia Lamkin has been employed in the dental field for over 35 years. She graduated from the
University of South Dakota with a degree in Dental Hygiene. In addition to practicing clinical
hygiene, she has also worked in dental office administration and treatment coordinating. Her career
includes family dentistry, and specialty practices in periodontics, endodontics, pedodontics, and
orthodontics. Cynthia has both her Registered Dental Assistant and Registered Dental Hygienist
credentials, and is licensed to practice in multiple States. Currently, Cynthia is a facilitator and
course developer for Education To Go teaching programs in Administrative Dental Assisting, Clinical

Dental Assisting and Exploring a Career in a Dental Office.

Good book. | was disappointed to find the answers in the back of the book had a lot of errors. Not
helpful when you want to check your work and use reviews to help study for exams. Good thing is u
read my chapters and caught the errors. Just a lot of money for a book that wasn’t checked over
thoroughly.

Book in a great condition!

At++++

Not like described

Download to continue reading...

Your Office: Microsoft Office 2016 Volume 1 (Your Office for Office 2016 Series) Personalized
Guide to Computers and Your Dental Practice: Mosby’s Dental Practice Management Series
(Dental Practical Management) How to Start a Family Office: Blueprints for setting up your single
family office (Family Office Club Book Series 3) Your Office: Microsoft Access 2016 Comprehensive
(Your Office for Office 2016 Series) Your Office: Microsoft Excel 2016 Comprehensive (Your Office
for Office 2016 Series) Lexi-Comp’s Dental Office Medical Emergencies: A Manual of Office

Response Protocols Building or Refreshing Your Dental Practice: A Guide to Dental Office Design


http://privateebooks.com/en-us/read-book/R87nO/dental-office-management.pdf?r=Pl7w4PSTXQQWeKcvAX9fo1RAgxJcrw%2FRR0cUAlBJ%2Bp0%3D

(ADA Practical Guide Series) Little and Falace’s Dental Management of the Medically Compromised
Patient, 8e (Little, Dental Management of the Medically Compromised Patient) Little and Falace’s
Dental Management of the Medically Compromised Patient, 7e (Little, Dental Management of the
Medically Compromised Patient) Dental Management of the Medically Compromised Patient -
E-Book (Little, Dental Management of the Medically Compromised Patient) Dental Materials: Clinical
Applications for Dental Assistants and Dental Hygienists, 3e Dental Materials: Clinical Applications
for Dental Assistants and Dental Hygienists, 2nd Edition Dental Materials - E-Book: Clinical
Applications for Dental Assistants and Dental Hygienists By Carol Dixon Hatrick - Dental Materials:
Clinical Applications for Dental Assistants and Dental Hygienists: 2nd (second) Edition Dental
Materials: Clinical Applications for Dental Assistants and Dental Hygienists, 1e Dental Assisting
Online for Modern Dental Assisting (Access Code, Textbook, Workbook, and Boyd: Dental
Instruments 5e Package), 11e Dental Office Management Profit With A Smile: Practice
Management Tips To Turn Your Dental Office Into A Business Machine Management of Pain &
Anxiety in the Dental Office Oral & Maxillofacial Infection Control and Management of Hazardous
Materials for the Dental Team, 4e (INFECTION CONTROL & MGT/ HAZARDOUS MAT/ DENTAL
TEAM ( MILLER))


https://alec-anselmo.firebaseapp.com/contact.html
https://alec-anselmo.firebaseapp.com/dmca.html
https://alec-anselmo.firebaseapp.com/privacy-policy.html
https://alec-anselmo.firebaseapp.com/faq.html

